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Export Count Data To Excel 
 

 

 
Go to Easy Reports and select the view you wish to export into EXCEL (i.e. In, Outs or Total) 

Click and drag to select all elements in the table. 

 
With all elements in the table selected – Right Click and select ‘Copy’ 

 
Open a blank EXCEL worksheet 

Right-click on the top left cell (between ‘A’ and ‘1’) 

Select the ‘Match Destination Formatting’ option 
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Data from the Easy Reports table will populate into EXCEL worksheet 

 
 

Use EXCEL features and tools to customise your report.

 
 


